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*f© provision has heretofore been cade to assemble and 
maintain a current file of addresses for personnel overseas. 
Sources of addresses are available for employees overseas, but 
these sources, identified below, are either too impractical to 
use or are rapidly outdated: 


a. Residence and Dependency Report, for*. 33-48 , 
provides for designating a permanent or legal address, 
but it is not practical to always use for this purpose 
because it say or say not be the correct address for tax 
purposes. 

b. Withholding Sxemptioo Certificates, a-4 f s, 
which include an address, are prepared upon an individ- 
ual f s entrance on duty, upon transfer between funds, or 
upon a change in number of exemptions claimed, but new 
^~4*s are not required whenever a change occurs in hone 
address . 


c. Exemption certificates used in connection with 
the District of Columbia tax withholdings, Pbraa s-4 and 
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rvissos . However, the only provision for obtaining a new 
&-4 or is when the employee changes his place of 

residence from the District of Columbia to a state or vice 
versa, or changes the number of exemptions claimed . 

3, Saperleao© with the personnel locator records on 
Headquarters * employees indicates that this method Is econom- 
ics ! and satisfactory. Therefore, it is recommended that the 
personnel locator files at Headquarters be expanded to Include 
stateside address information for all overseas employees, 
finder this arrangement each employee preparing to go overseas 
would ho required to complete a Farm Ho. 042, Personnel Infor- 
mation Card, at the time other forms are completed in Central 
ibrocossing, and subsequently whenever a change of address is 
required. The initial .record for overseas employees will be 
established based upon the addresses to be utilized o® 1057 

3?wd *a. 


4. In order to obtain addresses for IMS's for calendar 


ymur 1957 for each employee overseas a search of individual 
files has been. made. If has been difficult and often impos- 
sible for Headquarters to determine which address available on 
different record® should b© used for W-2 purposes . In view 
of the need to advise field personnel of the source of add- 


resses to be used on 1937 f~2*a, it is re c o ama en ded that the 
annual | | to be issued by your Office relative to 
income tax responsibilities Include paragraphs somewhat as 


indicated in Attachment A. 


5, If you agree with the recommendation mad© in para- 
3, this Office will initiate necessary revisions in the 
affected regulatory Issuances. Please advise as to your con- 
currence and as to the action to be taken by your Office with 
jv- ^espoot.- -to. the .voenwmeadat loo in paragraph 4. 
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SUBJECT: S uggested Infor mation for Inclusion In the Annual 
I | os TO* Responsibilities 


l . 7b® Internal Sereate Service requites that tb® Worm 

W-2 bear os it* face the individual's address In addition to 
Mo current earnings and tike amount of nosey withheld for taxes, 
stateside addresses are required for all staff and contract 
employee® who are. citioees of oar country for the purpose of 
complying with this npinamt and for carrying oat existing 
arrangements pertaining to the secure reporting of incone tax 
withholdings. Addresses acceptable for this purpose include: 

(1> an address at which nail nay be received, <2> the actual 
permanent address of the indiwidaal, (3) the individual’s last 
stateside address, <4) the address of an emergency addressee, 
or <5) the address to vbidi the indiv idual intsnds to return 
upon completion of his tour of duty. I 
cannot be used. 

<£. To comply with the requirement for addresses for 
the 19S7 tax yen r* information was taken from personnel loca- 
tor files, l~4*s, B~4*s car Mi's, and Pern 33-48, Residence 
stid Dependency Reports. The address used in each instance 
was that considered nest plausible. If any individual has 
reason to specify the use of a different address for the next 
tax year, be should comm nl cate with headquarters, specifying 
the new address to be used for w-2 purposes. Headquarters 
has node arrangements to establish a permanent and current 
file of employee’s addresses for future use on w-a*e. 
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